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 How To Write A Funeral Resolution

Introduction

Few moments in life demand the careful
balance of honor, grief, and dignity
quite like the task of writing a funeral
resolution. Whether you are a church
secretary, a family member, a close
friend, or a member of a civic
organization, being asked to compose
this document can feel both humbling
and daunting. A funeral resolution is
more than a eulogy; it is an official
statement that acknowledges a life

lived, expresses collective sorrow, and
often outlines formal actions to be taken
in memory of the deceased.
Understanding how to write a funeral
resolution is a skill that serves not only
the bereaved but also the community
that gathers to remember. This guide
will walk you through every step of the
process, ensuring that vyour final
document is respectful, organized, and
deeply meaningful.

When you learn how to write a
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funeral resolution, you are essentially
learning how to structure a formal
tribute that can be read aloud during a
service, printed in a memorial program,
or entered into the official records of an
organization. This type of resolution is
commonly used in churches, lodges,
fraternal orders, professional
associations, and even government
bodies. Because it carries a sense of
formality, the resolution must be written
with precision, yet it must remain warm
and personal. Striking that balance is
the heart of what makes a funeral
resolution so powerful. In the sections
that follow, you will discover the
essential components, a step-by-step
writing process, a practical template,
and expert tips to help you craft a
document that truly honors a life.

What is a Funeral
Resolution?

A funeral resolution is a formal
document that records the death of a
member of an organization, expresses
sympathy to the family, acknowledges
the contributions of the deceased, and
often outlines specific actions such as
lowering flags, sending flowers, or
offering a period of mourning. Unlike a
eulogy, which is typically delivered by
one person and focuses on personal
memories, a funeral resolution is an
official statement that represents the
collective voice of a group. This
distinction is important because the
resolution becomes part of the
permanent record of the organization.
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guidance on the formal structure, which
includes specific clauses, respectful
language, and a clear progression from
introduction to conclusion. The
document usually begins with a
preamble that sets the context, followed
by a series of "whereas" clauses that
detail the life and character of the
deceased, and concludes with
"resolved" clauses that state the actions
the organization will take.
Understanding this format is the first
step in creating a resolution that feels
both official and heartfelt.

Funeral Resolution

Before diving into the step-by-step
process, it is helpful to understand the
core components that every effective
funeral resolution should contain. These
elements work together to create a
complete and respectful tribute.

 Title and Heading: The
document should clearly state
that it is a funeral resolution,
including the name of the
organization and the date.

e Preamble: This opening section
introduces the purpose of the
resolution and acknowledges the
loss.
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e Whereas Clauses: These are the officers of the organization, such
foundational statements that as the president, secretary, or
describe the life, character, and chaplain.

contributions of the deceased.
Each clause typically begins with Each of these sections must be written

the word "Whereas." with careful attention to tone, grammar,
e Resolved Clauses: These and emotional sensitivity. Knowing how
statements outline the specific to write a funeral resolution means
actions the organization will take ~ knowing how to weave these elements
to honor the deceased, such as into a cohesive narrative that honors
sending condolences, making a the deceased while maintaining the

donation, or observing a moment ~ formal structure expected by the
of silence. Each clause begins with ~ organization.
"Resolved."

¢ Conclusion: A closing paragraph Step-by-Step Guide:

that offers comfort, expresses .
sympathy, and may include a How To Write A Funeral

benediction or prayer.
e Signatures and Date: The
resolution is typically signed by
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Follow these steps to create a funeral
resolution that is respectful, organized,
and meaningful. Each step builds on the
previous one, so take your time and
allow yourself space to reflect on the life
being honored.

Step 1: Gather Information
About the Deceased

The quality of your resolution depends
on the quality of the information you
collect. Start by speaking with family
members, close friends, and colleagues
of the deceased. Ask about their full
name, date of birth, date of death, and
the organizations they belonged to.

passions, and the legacy they left
behind. If the resolution is for a church
or civic group, review any official
records that document the person's
membership, service, and
achievements. The more specific and
accurate your information, the more
personal and powerful the resolution will
be.

When you are learning how to write a
funeral resolution, it is tempting to
rely on generic phrases. Resist that
temptation. A resolution that mentions
specific projects, roles, or memories will
resonate far more deeply than one filled
with platitudes. Gather enough details
to write at least three to five substantial
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"whereas" clauses that paint a vivid
picture of the person's life.

Step 2: Choose the
Appropriate Format

Funeral resolutions can vary in format
depending on the organization and the
context. Some organizations have a
standard template that must be used,
while others allow for more flexibility.
Before you begin writing, check with the
leadership of the organization to see if
there is a preferred format. If there is no
standard, use the traditional "whereas"
and "resolved" structure, which is widely
recognized and respected. This format
provides clarity, formality, and a logical
flow that makes the document easy to
read and understand.

Step 3: Write the Preamble
and Introduction

The preamble sets the stage for the
entire resolution. It should identify the
organization, acknowledge the death,
and express the collective sense of loss.
Keep this section concise but heartfelt.
For example:

"The members of [Organization Name]
gather with heavy hearts to recognize
the passing of our beloved member,
[Full Name], who departed this life on
[Date of Death]. We offer this resolution
as a token of our love, respect, and
gratitude."

The preamble should also state the
purpose of the resolution, which is to
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sympathy. This section transitions
smoothly into the "whereas" clauses
that follow.

Step 4: Draft the Whereas
Clauses

This is the heart of the resolution. The
"whereas" clauses are the narrative
sections that describe the life and
character of the deceased. Each clause
should begin with the word "Whereas"
and conclude with a semicolon or
comma, leading to the next clause. Aim
for three to five clauses, each focusing
on a different aspect of the person's life.
For example:

e Whereas, [Full Name] was born on

and lived a lite marked by
kindness, integrity, and service;
Whereas, [Full Name] served
faithfully as [Position/Role] within
our organization for [Number]
years, contributing to [specific
project or achievement];
Whereas, [Full Name] was known
for [personal qualities, such as
generosity, humor, or wisdom]
and touched the lives of all who
knew them;

Whereas, [Full Name] leaves
behind a legacy of [specific
impact, such as mentorship,
leadership, or community
service];

When you are writing these clauses,
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keep the language respectful and
dignified. Avoid exaggerations or claims
that are not true. Let the facts speak for
themselves. The goal is to create a
portrait that is accurate, loving, and
inspiring.

Step 5: Express Grief and
Appreciation

After the "whereas" clauses, it is
appropriate to include a section that
explicitly expresses the organization's
grief and appreciation. This can be a
separate paragraph or integrated into
the transition between the "whereas"
and "resolved" sections. Use language
that acknowledges the pain of loss while
also celebrating the gift of the person's
life. Phrases like "we mourn the loss of a

dear friend" or "we are deeply grateful
for the time we shared" can be very
effective here.

Step 6: Write the Resolved
Clauses

The "resolved" clauses are the action
items of the resolution. These
statements outline what the
organization will do in response to the
death. Each clause begins with
"Resolved," followed by a verb and a
specific action. Examples include:

e Resolved, That this resolution be
entered into the official minutes of
[Organization Name] as a
permanent record of our esteem
and affection;
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resolution be sent to the ramily ot
[Full Name] as an expression of
our deepest sympathy;

e Resolved, That the officers of this
organization take appropriate
steps to [specific action, such as
lowering the flag, making a
donation, or planting a tree];

e Resolved, That the organization
observe a moment of silence in
honor of [Full Name] at our next
regular meeting;

The number of resolved clauses will
depend on the decisions made by the
organization. Be sure to consult with
leadership to confirm what actions are
appropriate and feasible.

Benediction or Prayer

Many funeral resolutions conclude with
a benediction, a prayer, or a comforting
quote. This closing section offers
spiritual or emotional reassurance to the
family and the gathered community. If
the resolution is for a religious
organization, include a brief prayer or
scripture. For a secular organization, a
thoughtful quote or a simple expression
of peace may be more appropriate. The
closing should feel like a gentle farewell,
leaving readers with a sense of hope
and closure.

Step 8: Add Signatures and
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Date

The final step is to include the
signatures of the organization's officers,
along with the date the resolution was
adopted. Typically, the president,
secretary, and chaplain sign the
document. You may also include a line
for the date of the meeting where the
resolution was approved. This
formalizes the resolution and makes it
an official part of the organization's
records.

Sample Template for a
Funeral Resolution

To help you visualize the structure, here
is a simple template that you can adapt

for your own use. This template follows
the traditional "whereas" and "resolved"
format and includes all the essential
elements.

A Resolution of Condolence on the
Passing of [Full Name]

Preamble: We, the members of
[Organization Name], gather to honor
the life and memory of our dear
member, [Full Name], who entered
eternal rest on [Date of Death].

Whereas, [Full Name] was born on [Date
of Birth] in [Place] and lived a life of
purpose and devotion; and

Whereas, [Full Name] served our
organization with distinction as
[Role/Position] for [Number] years,
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and

Whereas, [Full Name] was known for
[personal qualities, such as compassion,
leadership, or humor] and was a source
of inspiration to many; and

Whereas, [Full Name] leaves behind a
legacy of [specific impact] and a
community forever changed by their
presence;

Now, therefore, be it resolved that we,
the members of [Organization Name],
express our profound sorrow and extend
our heartfelt sympathy to the family of

Resolved, That this resolution be spread
upon the minutes of this organization as
a permanent tribute to [Full Name];

Resolved, That a copy of this resolution
be presented to the family of [Full
Name] as a token of our love and
respect;

Resolved, That the organization observe
a period of mourning and take
appropriate actions to honor [Full
Name]'s memory;

May peace and comfort be with all who
mourn. In loving memory,
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