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Introduction: Mastering Screenshots on Your Mac

Whether you are a new macOS user or a seasoned professional, knowing how to take a
screenshot on a Mac is an essential skill. From capturing a quick error message to saving a
memorable online moment, screenshots save time and improve communication. However,
many people still wonder, How do you screenshot on Mac? The answer is simpler than
you think. macOS offers a range of built-in tools and shortcuts that let you capture exactly
what you need — whether it is the entire screen, a selected window, or a specific portion. In
this comprehensive guide, we will walk you through every method, explain the options
available, and share tips to make your screenshot workflow faster and more efficient. By the
end, you will never have to search for “how to screenshot on Mac” again.

The Built-in Screenshot Toolbar: Your Control
Center

Starting with macOS Mojave and later, Apple introduced a unified Screenshot utility that
brings all capture options into one handy toolbar. To open it, press Command + Shift + 5. A
small panel appears at the bottom of your screen, offering five capture modes and additional
settings. This toolbar is the easiest way to answer the question, “How do you screenshot on
Mac?” because it provides visual buttons instead of memorizing keyboard shortcuts.

Capture Modes in the Screenshot Toolbar

e Capture Entire Screen - Takes a full-screen shot of all displays.

e Capture Selected Window - Allows you to click on a specific window to capture only
that window.

e Capture Selected Portion - Lets you drag a selection rectangle around the area you
want.

e Record Entire Screen - Starts a video recording of your entire display.

* Record Selected Portion - Records a video of a specific area you choose.

Each mode is self-explanatory. After selecting a mode, you can also click the “Options”
button to set a timer, choose where to save the file (Desktop, Documents, Clipboard, etc.),
and decide whether to show the floating thumbnail. The floating thumbnail is a recent macOS
feature that lets you quickly edit or share the screenshot before it saves.

Keyboard Shortcuts: The Fastest Way to
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Screenshot on Mac

For many users, keyboard shortcuts remain the quickest method. Understanding these
shortcuts is the heart of “How do you screenshot on Mac?” Below are the most commonly
used combinations.

Command + Shift + 3: Full-Screen Capture

Press these three keys simultaneously, and your Mac immediately captures everything on the
screen (including multiple monitors if connected). The screenshot is saved as a PNG file on
your desktop by default. If you prefer to copy it to the clipboard instead, add the Control
key: Command + Control + Shift + 3.

Command + Shift + 4: Capture a Selected Area

This shortcut turns your cursor into a crosshair. Click and drag to select the desired area,
then release the mouse or trackpad. The screenshot is saved to the desktop. Again, adding
Control copies it to the clipboard. To cancel the selection, press the Escape key before
releasing the drag.

Command + Shift + 4, then Spacebar: Capture a Specific Window

After pressing Command + Shift + 4, press the Spacebar once. The crosshair changes to a
camera icon. Move it over a window — the window will highlight in blue. Click to capture only
that window, including its drop shadow. If you want to remove the shadow, hold the Option
key while clicking.

Command + Shift + 5: Open the Screenshot Toolbar

As mentioned earlier, this shortcut opens the on-screen toolbar. It is especially useful if you
forget other shortcuts or need to switch between capture modes without memorization.

Screenshot Options for Touch Bar Macs

If you own a MacBook Pro with a Touch Bar, you have an additional way to take screenshots.
By default, the Touch Bar shows a screenshot button when you expand the Control Strip (the
small area with brightness and volume icons). Tap the screenshot icon, and a menu appears
with options similar to the toolbar: capture entire screen, selected window, or selected
portion. You can also customize the Touch Bar to include the screenshot button permanently.
This method is intuitive and answers “How do you screenshot on Mac?” for Touch Bar users.

Using Preview for More Control

Preview, the default image and PDF viewer on Mac, also offers a screenshot function. Open
Preview, go to the File menu, and select Take Screenshot. You will see three options: From
Selection, From Window, and From Entire Screen. This method is less known but useful if you
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are already working in Preview and want to capture something without leaving the app. The
screenshot opens directly in a new Preview window, where you can annotate, crop, or save it
in different formats.

How to Edit Screenshots Immediately After
Capturing

Starting with macOS Mojave, every screenshot you take shows a small thumbnail in the
bottom-right corner of the screen for a few seconds. This is called the floating thumbnail. If
you click on it, the screenshot opens in a markup window where you can:

e Draw or write with different tools (pen, highlighter, shapes).
e Add text, arrows, or signatures.

e Crop the image.

e Rotate or adjust colors.

e Share directly via Mail, Messages, AirDrop, or other apps.

If you do nothing, the thumbnail disappears after a few seconds, and the screenshot saves to
your chosen location. You can disable this thumbnail in the Screenshot toolbar’s Options
menu if you prefer a faster workflow.

Where Do Screenshots Save on a Mac?

By default, screenshots are saved to the desktop with a name like “Screenshot 2025-02-27 at
2.30.45 PM.png.” However, you can change the default save location easily. Open the
Screenshot toolbar (Command + Shift + 5), click Options, and under “Save to,” choose any
folder you like: Desktop, Documents, Downloads, or a custom folder. You can also send
screenshots directly to the clipboard by selecting “Clipboard” — then paste them into any
app without creating a file.

How to Take a Screenshot of the Touch Bar Itself

Wondering how to capture the Touch Bar on your MacBook Pro? Use the shortcut Command
+ Shift + 6. This captures the current contents of the Touch Bar and saves it as a PNG file. If
you add the Control key, it copies to the clipboard. Note that this only works on MacBook Pro
models with a Touch Bar.

Advanced Screenshot Tips and Tricks

Capture a Menu or Drop-Down List

To capture a pull-down menu or context menu, first open the menu. Then press Command +
Shift + 4 and drag to select the menu area. Alternatively, use the window capture method
(Command + Shift + 4, then Spacebar) and click on the menu — but be careful because the
menu will disappear when you press the shortcut. A better trick: press Command + Shift +
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4, then press the Spacebar to switch to window mode, then hold down Command while
clicking on the menu — this freezes the menu so you can capture it.

Screenshot Without Shadows

When capturing a window using Command + Shift + 4 + Spacebar, the screenshot includes a
drop shadow. To remove the shadow, hold the Option key while clicking the window. The
resulting image will have no shadow, giving a cleaner look.

Use Terminal for Custom Screenshot Formats

If you prefer screenshots in JPEG, PDF, or TIFF instead of PNG, you can change the default
format using Terminal. Open Terminal and type:

defaults write com.apple.screencapture type jpg

Replace “jpg” with “png”, “pdf”, “tiff”, or “bmp” as needed. Then restart the SystemUIServer
by typing:

killall SystemUIServer

This is an advanced but powerful way to customize how you take screenshots on Mac.

Third-Party Screenshot Tools Worth Considering

Although Apple’s built-in tools are robust, some users need more features like scrolling
capture, video recording with audio, or direct cloud uploads. Popular third-party apps include:

e Snagit - Offers professional editing, scrolling capture, and step-by-step guides.

e Lightshot - A lightweight tool for quick captures with instant editing and sharing.

* CleanShot X - A macOS exclusive with a beautiful interface, cloud upload, and
advanced annotations.

e Monosnap - Free option with video recording and image hosting.

These tools can supplement or replace the native methods, depending on your workflow.
However, for most users, the built-in methods for “How do you screenshot on Mac?” are more
than sufficient.

Troubleshooting Common Screenshot Issues

Screenshot Shortcuts Not Working

If your keyboard shortcuts do not respond, check if another app has overridden them. Go to
System Settings > Keyboard > Keyboard Shortcuts > Screenshots and ensure the shortcuts
are enabled. Also, check if the screenshot folder exists and is writable.
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Floating Thumbnail Not Appearing

If you prefer the old behavior (no thumbnail), you can turn it off in the Screenshot toolbar.
Alternatively, use Terminal: defaults write com.apple.screencapture show-
thumbnail -bool false and restart SystemUlServer.

Screenshots Saving in Wrong Location

Verify your save location in the Screenshot toolbar’s Options menu. If you changed it via
Terminal, reset it with defaults write com.apple.screencapture location
~/Desktop.

Conclusion: Screenshot Like a Pro on Your Mac

Now you know every possible answer to the question, “How do you screenshot on Mac?”
From the universal keyboard shortcuts to the visual Screenshot toolbar, from Touch Bar
capture to advanced Terminal tweaks, macOS provides flexibility for every user. The key is to
choose the method that fits your task: use shortcuts for speed, the toolbar for discoverability,
and third-party tools for extra power. Remember that you can edit, share, and organize your
screenshots with ease once you master the basics. Practice these techniques, and soon
taking a screenshot on your Mac will be second nature. Capture, share, and communicate
better — your Mac makes it easy.
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