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How To Make An
Electronic Signature

Introduction

In today’s fast-paced digital
world,  the  ability  to  sign
documents  quickly  and
securely  without  printing,
scanning, or mailing is not
just  a  convenience—it’s  a
necessity.  Whether  you’re
closing  a  business  deal,
approving  a  contract,  or
simply giving consent on a
permission  slip,  knowing
h o w  t o  m a k e  a n
electronic  signature  can
s a v e  y o u  h o u r s  o f
administrative  hassle.
Electronic  s ignatures
(commonly  known  as  e-
signatures)  are  legally
r e c o g n i z e d  i n  m o s t
countries around the globe,

including the United States
under  the  ESIGN  Act  and
the European Union under
eIDAS.  They  offer  a
s e a m l e s s  w a y  t o
authenticate  your  identity
and intent on a document
with  just  a  few  clicks  or
taps.

This  comprehensive  guide
wi l l  walk  you  through
everything  you  need  to
know  about  creating  an
electronic  signature.  From
simple  DIY  methods  using
tools  you  already  own  to
a d v a n c e d  s o f t w a r e
solutions that provide audit
trails and encryption, you’ll
learn practical steps that fit
your  workflow.  We’ll  also
cover  best  practices  for



s e c u r i t y  a n d  l e g a l
compliance  so  that  your
signed documents hold up
under scrutiny. By the end
of  this  article,  you’ll  be
confident  in  your  ability  to
create  and  use  electronic
signatures for personal and
professional purposes.

What Is an
Electronic
Signature?

An electronic signature is a
digital mark that indicates a
p e r s o n ’ s  c o n s e n t  o r
approval of the content of a
document. Unlike a “digital
s ignature,”  which  is  a
cryptographic  technology
tha t  uses  pub l i c  key
infrastructure (PKI) to verify
identity  and  document
integrity,  an  electronic
signature can be as simple
as a typed name, a scanned
image of your handwritten
signature,  or  a  signature
drawn  with  a  mouse  or

finger  on  a  touchscreen.
The  legal  and  technical
distinction  matters:  while
all  digital  signatures  are
electronic  signatures,  not
every  electronic  signature
uses  the  same  level  of
security. For most everyday
transactions,  however,  a
basic  e-signature—such  as
one created by typing your
name  in  a  designated
field—is  perfectly  legal  and
enforceable.

The key requirement for an
electronic  signature  to  be
valid  is  that  it  must  be
intentionally made by the
signer to signify agreement.
Courts look for evidence of
intent, association with the
document,  and  a  reliable
method  of  identifying  the
signer.  Modern e-signature
solutions  automatically
record  t imestamps,  IP
addresses,  and  emai l
verifications  to  help
establish  these  elements.
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Why You Need
an Electronic
Signature

Adop t i ng  e l ec t ron i c
signatures  offers  tangible
benefits  that  go  beyond
simply avoiding the printer.
H e r e  a r e  t h e  m o s t
compelling reasons to learn
how to make an electronic
signature today:

Speed and
Efficiency – Sign
documents in
seconds, not days. No
more waiting for mail
or courier services.
Cost Savings –
Eliminate expenses
on paper, ink,
postage, and storage.
Remote
Collaboration – Sign
documents from
anywhere in the
world using a laptop,
tablet, or
smartphone.

Enhanced Security
– Many e-signature
platforms offer
encryption, audit
trails, and multi-
factor authentication
to prevent forgery.
Environmental
Impact – Go
paperless and reduce
your carbon footprint.
Legal Compliance –
Properly executed
electronic signatures
are legally binding in
over 60 countries.

Businesses  that  switch  to
electronic signatures report
a  60–80%  reduction  in
contract  turnaround  time,
which  directly  impacts
r e v e n u e  a n d  c l i e n t
satisfaction. For individuals,
t h e  c o n v e n i e n c e  i s
unpara l l e l ed—imag ine
signing a lease renewal or a
loan  application  while
traveling.



Common
Methods to
Create an
Electronic

Signature

There are several  ways to
c rea te  an  e lec t ron i c
signature,  ranging  from
h i g h l y  i n f o r m a l  t o
enterprise-grade.  Choose
the  method  that  best
matches  your  needs  for
security,  professionalism,
and  ease.

1. Using Built-in
Tools on Your
Computer

Most  operating  systems
and  common  office
software  include  basic  e-
signature  features  at  no
extra  cost.

Microsoft Word –
Insert a signature
line, then type your

name or use the
drawing tool to create
a signature. Word
also allows you to add
a digital signature
line if you have a
certificate.
Adobe Acrobat
Reader – Open a
PDF, click the “Fill &
Sign” tool, and you
can type, draw, or
upload an image of
your signature. It’s
free for basic usage.
Preview on Mac –
Use the markup
toolbar to add your
signature by drawing
with a trackpad or
using the built-in
camera to capture a
written signature on
paper.
Google Docs – Insert
a drawing, write your
signature using the
mouse or touchpad,
and save it as an
image. Insert that
image into the
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document.

These methods are perfect
for  ad-hoc  signing  when
you  don’t  need  a  formal
audit trail.

2. Dedicated E-
Signature Software

For  frequent  signing  or
business  workflows,
dedicated  platforms  offer
the  best  combination  of
security,  ease of  use,  and
compliance.  Some  of  the
most popular include:

DocuSign – Industry
leader with robust
features including
templates, workflow
automation, and
integration with
hundreds of apps.
Free tier available for
sending up to 5
documents per
month.
Adobe Sign –
Seamlessly integrates
with Adobe Acrobat

and the Document
Cloud. Excellent for
large enterprises with
high-volume signing
needs.
HelloSign (Dropbox)
– Simple interface
ideal for small
businesses. Offers
free basic plans with
up to 3 signatures per
month.
PandaDoc – Great
for sales teams with
proposal creation and
e-signature in one
platform.

These  platforms  provide
legal  evidence,  encryption,
and often support advanced
digital  signatures  with
certificates.

3. Online Free
Signature
Generators

If you only need a one-time
signature  image,  free
websites like esignature.io,



s i g n n o w . c o m ,  o r
smallpdf.com  allow you  to
create  and  download  a
signature  image.  You  can
typically  draw  with  your
mouse,  type,  or  upload  a
photo  of  your  handwritten
signature.  Caution:  Free
generators may store your
signature  data  on  their
servers,  so  avoid  using
t h e m  f o r  s e n s i t i v e
documents.  Also,  these
images  lack  tamper -
proofing  and  are  easy  to
copy,  so  they  are  not
recommended  for  legal
contracts.

4. Mobile Apps for
iOS and Android

Mobile  apps  let  you  sign
documents on the go using
your smartphone or tablet.
Many  o f  t he  desk top
software  mentioned  offer
mobile  versions:

DocuSign mobile
app – Full
functionality including

camera capture of
signatures.
Adobe Fill & Sign –
Free app perfect for
filling and signing
PDFs.
Apple’s Markup in
Mail or Photos –
Built-in feature that
lets you create a
signature using your
finger or Apple Pencil.

Mobile signing is especially
useful  when  you  receive
documents  via  email  and
need to sign immediately.

Step-by-Step:
How to Make an
Electronic
Signature Using
Common Tools

B e l o w  a r e  d e t a i l e d
instructions for creating an
electronic  signature  using
three  popular  methods.
These  cover  the  most
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common  scenarios  you’ll
encounter.

Method A: Using
Adobe Acrobat
Reader (Free)

Open the PDF1.
document you need
to sign in Adobe
Acrobat Reader.
Click on the “Fill &2.
Sign” tool in the
right panel.
In the Fill & Sign3.
toolbar, click the
“Sign” button (it
looks like a pen nib).
A dropdown menu will4.
appear: choose “Add
Signature”.
You can now create5.
your signature in one
of three ways:

Type – Type
your name in
the box;
Acrobat will
convert it to a
cursive-style
font resembling

a signature.
Draw – Draw
your signature
with your
mouse,
touchpad, or
touchscreen.
Image –
Upload a
scanned image
or a photo of
your
handwritten
signature.

Click “Apply” after6.
creating the
signature.
Position the signature7.
box where you want
it on the document
and click to place it.
You can resize or
move it as needed.
Save the signed PDF.8.
Adobe automatically
locks the signature to
the file to deter
tampering.

Method B: Using



Microsoft Word

Place your cursor1.
where you want the
signature line to
appear in the Word
document.
Go to the Insert tab,2.
then click
“Signature Line” in
the Text group.
Fill in the signer3.
details (your own
name and title). You
can also allow the
signer to add
comments in the
“Sign” dialog.
Click OK – a signature4.
line with an “X” will
appear.
Right-click the5.
signature line and
select “Sign”.
In the Sign dialog,6.
you can:

Type your
name (Word
creates a
handwritten-
style text).

Select a pre-
created digital
signature
image.
Draw your
signature if you
have a touch
device.

Click “Sign” to affix7.
the signature. The
document becomes
read-only once signed
(if you use the digital
signature feature).

Method C: Using a
Mobile App (Adobe
Fill & Sign for
iOS/Android)

Download and install1.
the free Adobe Fill &
Sign app from your
app store.
Open the app and tap2.
the camera icon to
take a picture of the
document, or tap the
folder icon to import
a PDF from your
device or cloud
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storage.
Tap the “Signature”3.
icon (a pen) at the
bottom toolbar.
Choose to “Create4.
Signature”. You can
draw your signature
with your finger, type
it, or use the camera
to capture a
signature written on
paper.
Once created, tap5.
anywhere on the
document to place
the signature. You
can drag and resize
it.
Add the date or other6.
fields as needed, then
save or share the
signed document.

Tips for
Creating a
Secure
Electronic
Signature

Not all electronic signatures
offer  the  same  level  of
protection.  To ensure your
signature  is  both  legally
binding  and  resistant  to
fraud,  follow  these  best
practices:

Choose a platform
with encryption –
Look for TLS/SSL in
transit and AES-256
at


