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Understand
ing the
Notary
Public
License
Law
Booklet
New York
State
Department

For anyone seeking to
become  a  notary
public  in  New  York,

the  Notary  Public
L i c e n s e  L a w
Booklet  New  York
State Department is
an essential resource.
Published by the New
Y o r k  S t a t e
Department of State's
Division  of  Licensing
Services,  this  booklet
s e r v e s  a s  t h e
definitive guide to the
laws, regulations, and
ethical  standards
governing  notaries
public  in  the  Empire
State.  Whether  you
are  a  first-time
a p p l i c a n t  o r  a



seasoned  notary
preparing for renewal,
understanding  the
c o n t e n t s  o f  t h i s
booklet  is  crucial  to
per fo rming  your
duties  lawfully  and
effectively.

In this comprehensive
article, we will explore
everything  you  need
to  know  about  the
N o t a r y  P u b l i c
L i c e n s e  L a w
Booklet  New  York
State  Department,
including its purpose,
key contents,  how to
obtain  i t ,  and  the
critical role it plays in
the  l icensing  and
regulation  of  New
York  notaries  public.
By  the  end,  you  will
have  a  tho rough
understanding of why
t h i s  b o o k l e t  i s
indispensable  for
anyone  holding  or
seek ing  a  notary
commission  in  New

York  State.

What Is the
Notary
Public
License
Law
Booklet?

The  Notary  Public
L i c e n s e  L a w
Booklet  New  York
State Department is
an  official  publication
produced by the New
Y o r k  S t a t e
Department  of  State.
I t  c o m p i l e s  t h e
relevant  statutes,
administrative  rules,
a n d  p r o c e d u r a l
guidelines that govern
the  appointment,
duties, and conduct of
notaries public in New
York.  The  booklet  is
designed  to  provide
notaries  with  a  clear
a n d  a c c e s s i b l e
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reference to the legal
framework  within
wh ich  they  mus t
operate.

It is important to note
that while the booklet
is not a substitute for
the  full  text  of  the
law,  it  contains  the
m o s t  p e r t i n e n t
sections  of  the  New
York  Executive  Law
and  the  New  York
Codes,  Rules,  and
Regulations  (NYCRR)
that directly apply to
notaries  public.  The
N o t a r y  P u b l i c
L i c e n s e  L a w
Booklet  New  York
State Department is
updated  periodically
to  reflect  changes  in
legislation,  making  it
a  reliable  source  of
current information.

Why Is This

Booklet
Essential
for Notaries
in New
York?

New  York  State  has
some  of  the  most
rigorous requirements
for  notaries  public  in
the United States. The
N o t a r y  P u b l i c
L i c e n s e  L a w
Booklet  New  York
State Department is
not  merely  a  study
guide  for  the  state
examination;  it  is  a
legal  reference  that
every  notary  should
k e e p  o n  h a n d
throughout  the i r
commission  term.
Understanding  the
laws  outlined  in  this
booklet helps notaries
a v o i d  c o m m o n
m i s t a k e s ,  l e g a l
pitfalls,  and potential



liability.

From  per forming
acknowledgments and
oaths  to  verifying
s i g n a t u r e s  a n d
certifying  copies,  the
duties  of  a  notary
p u b l i c  c a r r y
significant  legal
weight.  The  booklet
makes  clear  what  a
n o t a r y  c a n  a n d
cannot  do,  ensuring
that  public  officers
uphold the integrity of
t h e i r  r o l e .
Addit ional ly ,  the
b o o k l e t  c o v e r s
important topics such
as  fees,  jurisdiction,
and  record-keeping,
a l l  o f  w h i c h  a r e
e s s e n t i a l  f o r
compliance.

Key
Contents of

the Notary
Public
License
Law
Booklet

The  Notary  Public
L i c e n s e  L a w
Booklet  New  York
State Department is
structured to cover all
critical  aspects  of
notary practice. Below
are some of  the key
sections  you  will  find
inside:

Statutory
Authority and
Appointment

This  section  explains
the legal basis for the
a p p o i n t m e n t  o f
notaries public in New
York.  It  outlines  the
p o w e r s  o f  t h e
Secretary of State and
the  County  Clerk  in
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the  appo intment
process. You will also
find information about
e l i g i b i l i t y
r e q u i r e m e n t s ,
i n c l u d i n g  a g e ,
residency,  and  the
need to pass a written
examination.

Powers and
Duties of a
Notary Public

O n e  o f  t h e  m o s t
important parts of the
booklet  details  the
specific  powers
granted  to  notaries
public.  These  include
administering  oaths
and  affirmations,
taking  affidavits,
depos i t ions ,  and
e x a m i n a t i o n s ,
r e c e i v i n g  a n d
c e r t i f y i n g
acknowledgments,
a n d  w i t n e s s i n g
s i g n a t u r e s .  T h e
booklet  also  clarifies
that a notary public is

not  authorized  to
practice  law  or  offer
legal  advice.

Prohibited Acts
and Penalties

The  Notary  Public
L i c e n s e  L a w
Booklet  New  York
State  Department
clearly lists prohibited
a c t s ,  s u c h  a s
notarizing a document
when the notary is a
p a r t y  t o  t h e
transaction, notarizing
for a family member,
or charging excessive
fees. The penalties for
violations can include
fines,  suspension,  or
revocat ion  of  the
commission.  This
section  is  critical  for
ethical practice.

Fees and
Expenses

New  York  law  sets
specific  maximum



fees  that  notaries
public may charge for
their  services.  The
booklet  provides  a
schedule  of  these
fees,  ensuring  that
n o t a r i e s  d o  n o t
overcharge the public.
It  also  covers  travel
expenses  and  other
permissible  charges.

Official Seal and
Journal
Requirements

While New York does
not  require  a  notary
journal,  the  booklet
does  exp la in  the
requirements  for  the
official  stamp  or  seal.
I t  p r o v i d e s
specifications  for  the
design,  content,  and
use of the notary seal,
including the required
w o r d i n g  a n d
d i m e n s i o n s .
Understanding  these
rules  helps  prevent
rejection of  notarized

documents.

Resignation,
Revocation, and
Renewal

The  booklet  outlines
how  a  notary  can
r e s i g n  t h e i r
commiss ion ,  the
g r o u n d s  f o r
revocation,  and  the
process for renewal. It
also  explains  what
happens  if  a  notary
moves out of state or
fails to renew on time.

How to
Obtain the
Notary
Public
License
Law
Booklet

Obtaining the Notary
Public  License Law
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Booklet  New  York
State Department is
straightforward.  The
N e w  Y o r k  S t a t e
Department  of  State
makes  the  booklet
available  in  several
formats:

Online PDF
download: The
most
convenient
method is to
download a free
PDF version
from the official
website of the
New York State
Department of
State's Division
of Licensing
Services. This
allows you to
access the
booklet
immediately
and search for
specific topics
electronically.
Printed copy
by mail: You

may request a
printed copy by
sending a
written request
to the Division
of Licensing
Services. There
may be a
nominal fee for
printing and
postage.
In-person
pickup: You
can also obtain
a printed copy
at a
Department of
State regional
office. This can
be useful if you
need the
booklet quickly
for an upcoming
examination.

I t  i s  s t r o n g l y
recommended that all
notary applicants and
cur rent  notar ies
periodically check the
official website for the
most recent version of



the  Notary  Public
L i c e n s e  L a w
Booklet  New  York
State  Department,
a s  l a w s  a n d
p r o c e d u r e s  c a n
change.

Using the
Booklet to
Prepare for
the Notary
Exam

Passing the New York
State  Notary  Public
Examinat ion  i s  a
requ i r ement  f o r
o b t a i n i n g  a
commiss ion.  The
e x a m  i s  b a s e d
e n t i r e l y  o n  t h e
information contained
in the Notary Public
L i c e n s e  L a w
Booklet  New  York
State  Department.
Therefore,  thorough
study  of  this  booklet

is  the  single  most
effective  way  to
prepare.

The  exam  typically
c o n s i s t s  o f  4 0
m u l t i p l e - c h o i c e
questions  covering
t h e  d u t i e s ,
r e s p o n s i b i l i t i e s ,
prohibited  acts,  and
lega l  f ramework
d e t a i l e d  i n  t h e
b o o k l e t .  M a n y
candidates  find  it
he lpfu l  to  create
s t u d y  g u i d e s ,
flashcards, or practice
tests  based  on  the
booklet's  content.
Understanding  the
material  rather  than
simply  memorizing  it
is  key,  as  the  exam
often  tests  practical
application  of  the
rules.

Beyond the
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Exam:
Ongoing
Reference
for the
Practicing

Notary

The  va lue  o f  t he
N o t a r y  P u b l i c
L i c e n s e  L a w
Booklet  New  York
State  Department
extends  far  beyond
e x a m i n a t i o n
preparation.  Even
after  receiving  your
commiss ion ,  the
booklet  serves  as  an
ongoing  reference
t o o l .  N o t a r i e s
frequently  encounter
new  situat ions  or
questions about  their
authority, and having
the  booklet  on  hand
allows  for  quick  and
accurate resolution.

For  example ,  i f  a

cl ient  asks  you  to
notarize  a  document
that  you  suspect  is
f r a u d u l e n t ,  t h e
booklet  prov ides
guidance on your duty
to  refuse  service.  If
y o u  a r e  u n s u r e
whether  you  may
notarize for a relative,
the  booklet  clarifies
the prohibition. In any
instance  where  the
law is ambiguous, the
booklet  is  your  first
l i n e  o f  d e f e n s e
against  making  a
legal  error.

Many  experienced
n o t a r i e s  k e e p  a
printed  copy  of  the
N o t a r y  P u b l i c
L i c e n s e  L a w
Booklet  New  York
State  Department
in  their  office  or
briefcase,  alongside
their  official  seal  and
journal.  This  ensures
that they always have
access  to  the  law



when  performing
notarial  acts  in  the
field.

Common
Questions
Addressed
in the
Booklet

The  Notary  Public
L i c e n s e  L a w
Booklet  New  York
State  Department
a n s w e r s  m a n y
frequent ly  asked
questions. Here are a
few examples of what
you can expect to find
clarified:

Can I notarize1.
a document
for my
spouse?
Generally, no.
The booklet
explains the
prohibition
against

notarizing
documents in
which you have
a direct
interest.
What should I2.
do if a signer
does not have
photo
identification?
The booklet
outlines
acceptable
forms of
identification
and the
procedure for
verifying
identity when
standard ID is
unavailable.
Can I perform3.
a remote
notarization?
New York has
specific rules for
electronic and
remote
notarizations,
and the booklet
provides an
overview of the
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legal
requirements.
How long is4.
my
commission
valid? The
booklet explains
the four-year
term and the
renewal
process.
What fee can I5.
charge for an
acknowledgm
ent? The
booklet sets
maximum fees,
which are
subject to
change.

Updates
and
Changes to
the Booklet

Because  the  legal
landscape  evolves,
the  Notary  Public
L i c e n s e  L a w

Booklet  New  York
State Department is
updated  periodically.
Notaries should make
a habit of checking for
a  new  edition  each
y e a r  o r  b e f o r e
p e r f o r m i n g  a n y
notarial act that may
b e  g o v e r n e d  b y
recent  legislation.
Significant  changes  in
recent  years  have
i n c l u d e d  r u l e s
regarding  electronic
notarization,  updated
fee  schedules,  and
clarified  definitions  of
notarial  acts.

Staying  current  with
these  updates  is  not
just  good practice—it
i s  a  pro fess iona l
responsibility.  Using
an  outdated  version
of  the  booklet  could
l e a d  t o
noncompliance  with
current laws. The New
Y o r k  S t a t e
Department  of  State



publishes  notices  of
u p d a t e s  o n  i t s
w e b s i t e ,  a n d
subscribing  to  their
email alerts is a wise
s t e p  f o r  a n y
conscientious notary.

Conclusion

The  Notary  Public
L i c e n s e  L a w
Booklet  New  York
State Department is
far more than a study
g u i d e  o r  a
b u r e a u c r a t i c
requirement. It is the
f o u n d a t i o n a l
d o c u m e n t  t h a t
defines  the  rights,
responsibilities,  and
limitations of notaries
public  in  New  York.
Whether  you  a re
s tudy ing  f o r  t he
exam,  renewing your
commission, or simply
seeking  to  fulfill  your
duties with confidence

and  integrity,  this
b o o k l e t  i s  a n
i n d i s p e n s a b l e
resource.

B y  t h o r o u g h l y
understanding  and
regularly  consulting
the  Notary  Public
L i c e n s e  L a w
Booklet  New  York
State  Department,
you  not  only  protect
yourself  from  legal
liability but also serve
the  public  with  the
professionalism  and
accuracy that the role
demands.  Take  the
t i m e  t o  r e a d  i t
careful ly,  keep  i t
accessible,  and  refer
to  it  often.  In  doing
so, you will uphold the
h i g h  s t a n d a r d s
expected  of  a  New
York  State  notary
public  and contribute
to  the  trust  that  the
public  places  in  this
important office.


