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How Do You Hide
Rows In Excel

How Do
You Hide
Rows In
Excel? A
Complet
e Guide

If you have ever
worked with a large
spreadsheet in
Microsoft Excel, you
know how quickly
data can become

Whether you are

preparing a
summary for
management,

cleaning up a

dataset, or simply
trying to focus on
specific
information,
learning how to
hide rows in Excel
is an essential skill.
Hiding rows does
not delete them; it
temporarily
removes them from

view while
preserving their
content and
formulas. This
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workbook clutter-
free and makes
navigation much
easier. In this
comprehensive
guide, we will
explore every
method to hide and
unhide rows in
Excel, from the
simplest right-click
to advanced
grouping and VBA
macros. By the end,
you will know
exactly how to hide
rows in Excel like a
pro.

Why Hide
Rows in
Excel?

Before jumping into
the "how," it helps
to understand the
"why." Hiding rows
is far more efficient
than deleting data

you might need
later, or moving
rows to another
sheet. Common use
cases include:

e Removing
sensitive
information:
Temporarily
hide salary
details or
personal data
before sharing
a workbook
with others.

e Focusing on
key metrics:
Hide rows
containing raw
calculations or
intermediate
steps so the
final numbers
are easier to
read.

e Printing a
clean report:
Hide
unnecessary
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printing to
save paper
and create a
professional-
looking
document.

e Organizing
large
datasets:
Collapsing
groups of rows
(e.g., monthly
details) to
view only
quarterly
summaries.

Now that vyou
understand the
benefits, let us dive
into the various
techniques to hide
rows in Excel.

Method 1:
The Basic

Hide

The most
straightforward way
to hide rows in
Excel is by using
the right-click
context menu.
Follow these steps:

1. Select the row
number (or
multiple row
numbers) on
the left side of
your
worksheet. For
a single row,
click the row
number. For
adjacent rows,
click and drag
across the row
numbers. For
non-adjacent
rows, hold
down Ctrl

————while-clicking—
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each row
number.

2. Right-click
anywhere on
the selected
TrOWS.

3. From the
context menu,
choose Hide.

The selected rows
will immediately
disappear from
view. A thin double
line will appear
between the row
numbers above and
below the hidden
range, indicating
that rows are
hidden but not
deleted. This double
line is your visual
cue that hidden
rows exist.

Tip: To hide a
single row quickly,
you can also select
any cell in that row

and use the
keyboard shortcut
Ctrl + 9 (see
Method 3).

Method 2:
Using the
Ribbon -

Home Tab

If you prefer
working with the
ribbon, Excel
provides a
dedicated Hide &
Unhide command:

1. Select the
rows you want
to hide.

2. Go to the
Home tab on
the ribbon.

3. In the Cells
group, click
Format.

4. Under
Visibility,
point to Hide
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& Unhide,
and then
choose Hide
Rows.

This method is
particularly useful
when you are
already working
within the ribbon
and want to avoid
reaching for the
mouse to right-
click. The same
command can also
unhide rows -
simply select rows
around the hidden
area and choose
Unhide Rows from
the same menu.

Using the
Ribbon to Hide
Rows by
Criteria

While the above
methaod hidec

rows, you can
combine it with
Excel’s filtering
capabilities to hide
rows automatically
based on conditions.
For example, if you
want to hide all
rows where a cell in
column B is empty:

1. Apply a filter
(Data tab >
Filter).

2. Filter out the
rows you want
to hide (e.g.,
deselect
"Blanks").

3. Select the
visible row
numbers, then
right-click and
choose Hide.

4. Clear the
filter. The
hidden rows
will remain
hidden even

whaen thoys
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again.

This trick is useful
for hiding outliers
or rows that do not
meet a certain
condition without
deleting them
permanently.

Method 3:
Keyboard
Shortcuts
for Speed

For power users,
nothing beats
keyboard shortcuts.
Here are the
essential shortcuts
to hide rows in
Excel:

e Hide selected
rows: Ctrl +
9 (Windows) /
Command + 9
(Mac). Note:
do not use the

number pad
keys - use the
top row
numbers.

e Unhide
selected
rows: Ctrl +
Shift + 9
(Windows) /
Command +
Shift + 9
(Mac).

To hide a row
without using the
mouse: select any
cell in the row, then
press Ctrl + 9. For
multiple rows,
extend the selection
with the arrow keys
while holding Shift,

then hit the
shortcut. This
method works

seamlessly and is
the fastest way to
hide rows in Excel
once you memorize
the keys.
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Important: On
some keyboards,
the number row
may be shared with
function keys.
Ensure you press
the correct key.
Also, avoid using
the numeric keypad
- it may not work in
all Excel versions.

Method 4:
Hiding and
Unhiding
Multiple
Non-Adjace
nt Rows

Often you need to
hide rows that are
not next to each
other. Excel handles
this easily:

1. Click the first

row nimber

hide.

2. Hold down the
Ctrl key and
click each
additional row
number.

3. Right-click any
selected row
number and
choose Hide
(or use the
ribbon
method).

Unhiding
non-adjacent rows
is a bit trickier

because the
"Unhide Rows"
command only

works when you
select rows that
span the hidden
area. If rows 5, 10,
and 15 are hidden,
you must select
rows 4 to 16 to
unhide all three at

A]fnrnaij;é&bg
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each hidden area
separately by
selecting the rows
immediately above
and below each
hidden span and
pressing Ctrl +
Shift + 9.

Method 5:
Unhiding
Rows - The
Tricks Every
User Should
Know

Knowing how to
hide rows is only
half the story - you
must also know how
to bring them back.
Unhiding is usually
straightforward, but
sometimes users
get stumped when
the double line
indicator is missing

or when rows refuse
to unhide. Here are
the most reliable
ways to unhide rows
in Excel:

Unhide Using
the Right-Click
Menu

1. Select the row
numbers
above and
below the
hidden rows.
For example, if
rows 5-10 are
hidden, select
rows 4 and 11.

2. Right-click the
selected row
numbers.

3. Choose
Unhide.

Unhide All
Rows in the
Worksheet

1. Click the



How Do You Hide Rows In Excel

triangle button
at the top-left
corner of the
sheet (where
row numbers
and column
letters meet)
to select all
cells.

2. Right-click any
row number
and choose
Unbhide - this

manually
dragging the
row boundary
between two
row numbers
to expand it.
The
worksheet is
protected.
Check Review
tab >

will unhide Unprotect

every hidden Sheet (if you

row in the have the

entire sheet. password).
What If Unhide Rows are

, o part of a
Doesn’t Work? grouped
Sometimes rows outline. See
appear to be Method 6
missing but the below - you
Unhide command may need to
does nothing. This expand the
usually happens group instead
when: .
of using

—= Row height. is Unhide
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Excel’s
feature (also known
as Outlining) allows

Group

you to «create
collapsible sections.
This is ideal for
reports that need to
show either a
summary or
detailed data.
Unlike regular
hiding, grouping
provides a visible
toggle (+/-) that
users can click to
expand or collapse
rows. To use this

nafethod 6:

1. Select the
rows you want
to group
together.

2. Go to the Data
tab.

3. In the Outline
group, click
Group.

4. A bracket will
appear on the
left side with a
minus sign (-).
Click it to
collapse (hide)
the group, or
click the plus
sign (+) to
expand
(unhide) the
group.

You can create
multiple nested
groups (e.g., group
months into
quarters, then
quarters into years).
This is especially
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powerful for
financial models or
PivotTable-like
summaries created
manually. Grouped
rows remain hidden
only when the
group is collapsed -
they are not
permanently hidden
like rows hidden via
Method 1, so this
technique is best for
interactive
workbooks.

Difference
Between
Hiding and
Grouping

Regular hiding
(Methods 1-4) is
irreversible without
manually unhiding,
while grouping is
reversible with a
single click. If you
need to present a

colleagues who may
want to explore the
details, use
grouping. If you
want to hide rows
permanently (but
still keep the data in
the file), use the
standard hide
method.

Method 7:
Advanced -
Hiding
Rows with
VBA
(Macros)

If you frequently
need to hide rows
based on cell values
or other conditions,
automating the
process with VBA
can save enormous
time. Here is a
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hides every row
where the value in
column A is less
than 100:

Sub
HideRowsBasedOnVa
lue()

Dim rng As
Range

Dim cell As
Range

Set rng =
Range("Al:A100")
' adjust to your
data range

For Each cell
In rng

If
cell.Value < 100
Then
cell.EntireRow.Hi
dden = True
End If

Next cell

End Sub

To run this macro,
press Alt + F11 to
open the VBA
editor, insert a new

module, paste the
code, and press F5
while inside the
macro. You can also
assign the macro to
a button for easy
access. VBA gives
you complete
control - you can
hide rows with a
specific text, blank
cells, or even
complex logic.

Caution: Undoing a
VBA hide is not as
simple as pressing
Undo. Always save
your workbook
before running a
macro that hides
rows. You can also
include a line to
unhide all rows at
the start of the
macro:
Rows.Hidden
False.
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@nd Pro
Mistakes Tips
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