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Ohio Notary Exam Study Guide

Introduction: Your Path to Becoming an Ohio Notary Public

Becoming a notary public in Ohio opens doors to a trusted profession that plays a vital role in legal, real
estate, and business transactions. Whether you are looking to add a credential to your current career or
start a flexible side business, passing the Ohio notary exam is a mandatory step. The exam tests your
knowledge of state-specific laws, procedures, and ethical responsibilities. Without a solid Ohio Notary
Exam Study Guide,  many candidates find themselves overwhelmed by the breadth of material.  This
article provides a comprehensive, naturally flowing walkthrough of everything you need to know—from
the exam structure to key topics, study strategies, and what happens after you pass. Let’s get started
on your journey to becoming a commissioned Ohio Notary.

Understanding the Ohio Notary Exam

The Ohio notary exam is administered by the Ohio Secretary of State’s office through approved testing
providers. It is a computer-based test consisting of multiple-choice questions. The exam is designed to
ensure that applicants understand the Ohio Revised Code (ORC) sections that govern notarial acts, as
well as general best practices.

Format and Passing Score

Number of questions: The exam typically includes 60 multiple-choice questions.
Time limit: You will have 60 minutes to complete the test.
Passing score: You must answer at least 80% of questions correctly (48 out of 60).
Open book? No, the exam is closed book. You must rely on your knowledge of the law and
procedures.

Because  the  exam  is  specific  to  Ohio  law,  generic  notary  study  materials  from  other  states  will  not
prepare  you.  An  effective  Ohio  Notary  Exam  Study  Guide  must  focus  on  the  Ohio  Revised  Code
sections 147.01 through 147.13, as well as related administrative rules.

Key Topics You Must Master

To  pass  with  confidence,  focus  your  studying  on  the  following  core  areas.  These  are  the  topics  most
frequently tested and most relevant to actual notary practice.

Ohio Notary Laws and Definitions

You need to know the legal definitions of a notary public, notarial acts (acknowledgments, jurats, oaths,
affirmations, copy certifications), and the jurisdiction of an Ohio notary. Understand that Ohio notaries
have authority statewide, but not across state lines.

Qualification and Application Requirements

Before  you  even  take  the  exam,  there  are  prerequisites.  Learn  about  age  (18+),  residency  or
employment in Ohio, background check requirements, and the $15 fee for the application. The study
guide should clarify that you must be a citizen or permanent legal resident of the United States.

Prohibited Acts and Conflicts of Interest

Ohio law strictly forbids notaries from performing notarial acts if they are a party to the transaction or
have a direct financial interest (except for fees). Also, you cannot notarize your own signature, or the
signature of your spouse, parent, child, or sibling. Memorize these prohibited relationships.

Journal Requirements

Ohio does not mandate a notary journal, but keeping one is strongly recommended. If you choose to
maintain a journal, the study guide should cover what information must be recorded: date, time, type of
notarial act, names of signers, type of document, and fee collected. Also, how to handle journal security
and retention after your commission expires.

Notary Seal and Stamp

Your  official  notary  seal  must  include  your  name  exactly  as  shown  on  your  commission,  the  words
“Notary Public,” the state of Ohio, and the expiration date of your commission. The seal can be either a
rubber stamp or an embosser, but it must produce a legible impression. Understand that electronic
notarization requires a separate electronic seal.

Fees and Charges

Ohio set maximum fees for notarial acts. As of the latest revision, you may charge up to $2 per
signature for an acknowledgment, and similar caps for other acts. You must post a fee schedule if you
charge fees. The exam may ask about fee limits and when you may waive them.

Acknowledgment vs. Jurat

Many test-takers confuse these two common notarial acts. An acknowledgment requires the signer to
appear personally before you and acknowledge signing a document voluntarily. A jurat requires the
signer to swear or affirm that the contents are true, often used for affidavits. Know the exact wording
for each certificate.

Electronic Notarization (RON)

Ohio authorized Remote Online Notarization (RON) in recent years. The study guide should cover the
technology requirements, identity proofing, audio-video communication standards, and the requirement
to keep an electronic journal. Expect a few questions on this modern topic.



Effective Study Strategies for the Ohio Notary Exam

Creating a study plan can make the difference between a passing and failing score. Use the following
strategies tailored to the Ohio Notary Exam Study Guide.

Obtain the Official Ohio Notary Handbook

The Ohio Secretary of State publishes a free Ohio Notary Public Handbook online. This should be
your primary resource. Read it cover to cover, and take notes on key sections. Pair it with a companion
study guide that includes practice questions.

Use Practice Tests

Repetition is key. Take multiple practice tests that mimic the real exam format. After each test, review
wrong  answers  and  understand  why  the  correct  answer  is  right.  Many  providers  offer  online  Ohio
Notary  Exam  Study  Guide  materials  with  hundreds  of  practice  questions.

Create Flashcards

Use flashcards for legal terms, prohibited acts, fee limits, and seal requirements. Spaced repetition apps
like Anki can help you retain information efficiently.

Join Study Groups or Online Forums

Engaging with other candidates can clarify confusing points. Reddit, Facebook groups, and local notary
associations often share tips and recent exam experiences.

Focus on Weak Areas

After your first  practice test,  identify which topic sections you scored lowest on.  Dedicate extra study
time  to  those  areas.  For  example,  if  you  struggle  with  the  difference  between  acknowledgment  and
jurat, review until you can explain it to someone else.

Sample Questions to Test Your Knowledge

Here are a few example question formats to illustrate what you might encounter. The actual exam
questions are different but follow similar patterns.

Question: According to Ohio law, a notary public may notarize the signature of which of the1.
following individuals?
Possible answers: a) Your spouse b) Your child c) Your business partner d) All of the above are
allowed.
Correct answer: d) None – a notary cannot notarize for spouse, child, or business partner if they
are a party to the document. (Note: The correct answer would be “None of the above” but options
vary.)
Question: What is the maximum fee an Ohio notary may charge for performing an2.
acknowledgment?
Possible answers: a) $1 b) $2 c) $5 d) No limit.
Correct answer: b) $2
Question: Which of the following is true about a notary journal in Ohio?3.

Possible answers: a) It is required by law b) It is optional but recommended c) It must be kept
for 10 years d) It cannot include personal information.
Correct answer: b) It is optional but recommended

After You Pass the Exam: Next Steps

Once you have passed the Ohio notary exam, your journey is not over. You must complete the following
steps to receive your commission:

Background Check: Ohio requires a fingerprint-based criminal background check through the
Ohio Bureau of Criminal Investigation and the FBI.
File Your Application: Submit your completed application along with the background check
results and the $15 fee to the Ohio Secretary of State.
Receive Your Commission: After approval, you will receive a certificate of commission valid for
five years.
Purchase Your Supplies: Buy an official notary seal/stamp and a journal (if you choose to keep
one).
Consider Bonding: While Ohio does not require a surety bond, some employers may ask for
one. Check your specific needs.

Common Mistakes to Avoid on the Exam

Many candidates trip up on simple misunderstandings. Here are pitfalls to avoid:

Confusing Ohio laws with other states: Only study Ohio-specific materials.
Neglecting the study of prohibited acts: This is a heavily tested area.
Misremembering fee limits: The $2 cap for acknowledgments is a frequent question.
Ignoring electronic notarization: Even if you never plan to perform RON, the exam covers it.
Not reading questions carefully: Some questions ask “which is NOT allowed?” Pay close
attention to wording.

Additional Resources for Your Ohio Notary Exam Study Guide

To supplement your learning, consider these trusted resources:

Ohio Secretary of State official website: Free downloadable handbook and sample test.
National Notary Association (NNA): Offers an Ohio-specific study package including a book
and online practice exams.
Local community colleges or adult education centers: Some offer notary preparation
courses.
Mobile apps: Search for “Ohio Notary Exam” in your app store for flashcard sets and quizzes.

Conclusion: Your Success Starts with the Right Study Guide

Becoming a notary public in Ohio is a rewarding achievement that adds value to your professional
profile.  The  exam  may  seem  challenging,  but  with  a  dedicated  approach  and  a  high-quality  Ohio
Notary Exam Study Guide,  you can confidently pass on your first attempt.  Focus on the key topics
outlined in this article, practice diligently, and remember that the real goal is to become a competent
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and ethical notary who upholds the integrity of notarial acts. Start your preparation today—your future as an Ohio Notary Public awaits.


